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UNITED STATES DEPARTMBIUT OF AGRICULTURE 
AGRICULTURAL ADJUSTIEUT +SMINISTRATION 
Washington, D. C. 


October 2, 19383. 


OFFICE MEMO. NO. __ 31 
Subject: Codes, Marketing Agreements, Licenses, etc. 

1. It has been reported that in some cases persons interested 
in various codes, marketing agreements, licenses, etc. have been 
following the progress of the Code from Section to Section, and 
seeking, and at times obtaining information from the persomnel in 
each instance. 

2. The Administrator directs that each officer or head of a 
section, or other organization in the Adninistration, take steps 
without delay to exact of his personnel assurance that all business 
activities within the Administration are understood to be confidential, 
and that no information is to be given out except by designated 
authority. 

3. All inquiries of general nature, and all inquiries pertaining 
to codes, marketing agreements, licenses, etc. will be referred to 
Information and Receiving Section, under The Administrative Officer, 


temporary location, Room 210, telephone 2420 or 380. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 


p-F 05 UNITED STATES DEPARTIZNT OF AGRICULTURE 
Pe ay AGRICULTURAL ADJUST.ASNT ADMINISTRATION 
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OFFICE MEMO. NO. 32 
Subject: Use of Government Telephone and Frank. 

1. The use of telephones by persons not connected with the 
Administration, except on official business pertaining thereto, is pro- 
hibited. The use of telephones by personnel of this Administration for 
personal business is prohibited - such calls should be made over the 
numerous pay stations within the building. 

ee Use of the franked envelope to avoid payment of postage on 


™ personal mail is forbidden by law. 


By direction of the Administrator. 


ROBERT DAVIS. 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTHENT ADMINISTRATION 
Washington, D. Cs 
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OFFICE MEMORANDUM NO. 33 
Subject: Documents Submitted to The Administrator. 

1. Hereafter it shall be the policy +o require at least one 
working day for action on all papers, including codes, marketing agree- 
ments, etc. by The Administrator's Office. 

ae <All Officers of the Administration will take steps to 
insure that papers for signature of The Administrator 
at Room 209, with tab attached to upper left-hand corner, marked for 
Signature of Administrator. 

3. In the future no other method of obtaining signature will 
be followed except in emergencies and no inguirics made as to status 
of such papers except to the office of The Administrative Officer, 


Room 209, telephone 2420 or 380. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


i} October 2, 1933. 


OFFICE MEMORANDUM NO. 34 
Subject: Inter-Departmental and AAA Procedure. 
1. The following Presidential Order is published for the in- 
formation of all concerned and for compliance: 
"The inter-relation of Departments 
and Agencies must be conducted 
through the heads of Departments 
and Agencies." 
2. The spirit of this procedure is to be followed within this 
) Administration down to and including Divisions and Section Chiefs. This 
will insure the protective advantage of routine procedure in all cases, 


as nov being established by the newly created Administrative Office. 


3. The cooperation of all is enjoined. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 
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aig UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
———s Washington, D. C. 
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OFFICE MEMORANDUM NO. 35 


Subjects Correspondence Files. 


1. It is rcported that in many cases letters and papers withdrawn 
from Mail and Files Section for temporary use by various Divisions, 


Sections, and Other Offices, are not being returned to Mail and Files 
Section. 


2. It is quite imperative that the General Files (Mail and Files 
Section) be kept in order and all papers withdrawn from General Files 
will be returned promptly when of no further use. 


3. Carbon copics attached to letters being forwarded for the con= 
Sideration of the Administrator's Office, or the Secretary, are now re- 
quired to be initialed by the originating office. In view of the in- 
creasing personnel and activities the initials no longer identify the 
originating office, and it is therefore directed that the initials be 
followed by written or stamped designation ~ to illustrate - JJB/MEB - 
Cotton Section. No initials, cither written or typed, should appear 
on the white carbon copy of letters for the signature of the Secretary. 


By direction of the Administrator. 


ROBZRT DAVIS, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
WASHINGTON, D. C. 


Supplement No. 1 July 25, 1938 
OFFICE MEMORANDUM NO. 35 
1939 FISCAL YEAR 
APPROPRIATIONS AND ACCOUNT SYMBOL NUMBERS 


TO BE UGZD IN THE NORTH CENTRAL DIVISION 
DURING THE 1939 FISCAL YEAR. 


Office Memorandum No. 35, issued July 1, 1938 is hereby 
amended as follows: 
iy. A On page 3, under CROP INSURANCE EXPENSES - DISTRICT OF 
COLUMBIA: 
1. Change "Appropriation 1292215(21).011-0613-99" to 
"Appropriation 1292207(21)-0613-99." 

2. Change Appropriation Title to eerie” of 
Federal Crop Insurance Act, Department of Agricul- 
ture, 1939 (AAA)". i 

II. On page 6, under CROP INSURANCE EXPENSES: 

1. Change "Appropriation 1292215(21).021-(State Reserve 
Account Symbol Number)" to "Appropriation 1292207(21)- 
(State Reserve Account Symbol Number)". 

2. Change Appropriation Title to “Administration of 


Federal Crop Insurance Act, Department of Agricul- 


ture, 1939 (AAA)", 


yty N. Schooler, 
cting Director, 
NoMth Central Division. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
WASHINGTON, Dp. OC. 


October 10, 1933. 
OFFICE MEMORANDUM NO. 36 


Subject; Routing Slip. 


A route slip, Form No. 62, will be furnished by the 
Supply Room for use in transferring letters and other papers 
from one office to another. 

The use of formal typewritten letters for this purpose 


will be discontinued. 


By direction of the Administrator 


ROBERT DAVIS 
Tae Administrative Officer 
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UNITED STATES DEPARTMENT OF AGRICULTURE 


act 19 88 AGRICULTURAL ADJUSTMENT ADMINISTRATION 


WASHINGTON, D. C. 


Ee 
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October 10, 1933. 
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OFFICE MEMORANDUM No. 37. 


Subject: ‘Form of Codes and Agreements Recommended 
wos. Formal Hearing. 


1. office Memorandum No, 30 is hereby amended to the effect that 
four copies of proposed codes of fair competition and/or marketing 
agreements shall be submitted to the Administrator with recommendation 
that a formal hearing be held. 


2. All proposed codes and/or marketing agreements submitted to the 
Administrator with an application for formal hearing in accordance with 
the General Regulations of the Agricultural Adjustment Administration, 
Section 4, and Office Memorandum No. 30, should be prepared in the form 
described below. 


3, Each copy of a proposed code and/or agreement should have a 
title page carrying the following informations 


(a) The name of the proposed code and/or agreement. 

(ob) The name of the association proposing the code and/or 
agreement, 

(c) The date of the attached draft of the proposed code 
and/or agreement. 

(da) The certification by the Section Chief responsible for 
the handling of the code and/or agreement that the attached copy is 
the master copy or, as the case may be, a true copy of the master 


4, Each of the severnl copies of the code aang agreement must 
be numbered. One, which should in case of typed codes and/or agreements 
be tne ribbon copy, must bo identified as the master copy, aad designated 
No. 1. Other copies should be identified as "Copy No. 2," "Copy No. 3," 
and "Copy No. 4," respectively. 


5. There must be attached to each copy an application for formal 
hearing. The master copy must bear the required signatures, while the 
other copics aay if desired, bear a facgimile of such signature. 

Bach code and/or agreement recommended for formal hearing must be 
stapled together with its title paze and application for formal hearing 
Officers and employees of tho Agricultural Adjustment Administration 
are prohibited from wnstapling or, in any other mamer, detachizg any 
page or portion thereof as proposed by the Section Chicf recommending 
the code and/or marketing agreeneat for public hearing. 


JOH PV 


bb I 


BEES 


6. No changes in the content or wording of a code and/or agreement 
as it is recommended for formal hearing by the Soction Chief, except 
purely typographical errors, may be made unless approved and individually 
initinlled on all four copies by that Section Chief. 

7. In transmitting the proposed code and/or marketing agreenent 


5S 


With a recommendation for a formal rearing. the entire file comprising 
four copies of the proposed ende and/or marketing agreenent, and supporting 
engi 


doGunents, should be puncned and attached to a folder with an ACCO fast 


By direction of the Administrator. 


ROBERT DAVIS, 
The Ad:ainistrative Officor. 
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9 O33 UNITED STATES DEPARTMENT OF AGRICULTURE 
: AGRICULTURAL ADJUSTMENT ADMINISTRATION 


October 12, 1933. 


OFFICE MEMORANDUM NO. 38 


Subject: Information on Status of Codes and 
Marketing Agreements. 


1. The Code Control Unit (Telephone extensions 2635 — 2636) 
is now functioning and prepared to give instant information on the 
exact location of all codes and marketing agreements fromthe time 


they are filed in the Code Reception office until finally acted upon. 


By direction of the Administrator. 


ROBERT DAVIS 
The Administrative Officer 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


October 12, 1933. 


Se OFFICE MEMORANDUM NO. 39 


Subject: Unauthorized Removal of Government Property. 


1. A mmber of reports have been received in this office with 
regard to the removal of government equipment and personal property 
from the original rooms, without proper authorization. 

2. In any case where it is shown that an employce possessing 
such property is responsible for the unauthorized removal thereof, 
the offense will be held sufficient cause for the termination of the 


appointment of that employee. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 
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ny UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
Washington, D. C. 
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OFFICE MEMORANDUM WO. YO 


eae 
nee 


Subject: Space Requirements in New Building. 


In order that consideration may be given to the space require- 
ments of the Administration, which will move into its permanent quarters 
prior to the end of the present calendar year, it is requested that 
this office be furnished with a diagram showing the space which it is 
anticipated will be required. This diagram should show the arrange- 
ment desired as to rooms and indication should be made thereon as to 
the use to be made of such rooms, including the personnel assigned 
thereto, equipment, files, etc. The summary should indicate the total 
amount of space required and the total personnel involved, whether 
this personnel will be permanent or temporary, and whether the activ- 
ities involved will automatically be brought to a conclusion at a 
definite time, thus permitting other utilization of the space involved. 


It is requested that this information be furnished not later 
than October cé. 


Attention is invited to the fact that it is the opinion of the 
Administration that most effective work can be accomplished with the 
grouping of employees and the elimination of private offices. It is, 
therefore, requested that the number of small units be kept to an 
absolute minimum, dictated wholly by the nature of the work involved. 
Private offices assigned to a single employee should be requested 
only in the case of absolute necessity, and supporting data covering 
each such assignment should be submitted. 


Diagrems of the South Building may be obtained from Chief, 
Supply Section. 


By direction of the Administrator. 


ROBERT DAVIS 
The Administrative Officer. 
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OFFICE MEMORANDUM NO. 1 


Subject: Recording of Codes and Marketing Agreements 


It has just come to the attention of this office that 
codes and marketing agreements are being received, opened and 
started in circulation without having cleared through the Mails 
and Files Section for record. 

No paper of this character should be considered official 
nor receive official attention in any office unless it bears the 
stamp of A.AwA. placed on it only in the Mails and Files Section. 

Any code on Marketing Agreements now in circulation within 
the Administration will be duly recorded as indicated above by 


the responsible officer at once. 


By direction of the Administrator. 


Robert Davis 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE AE ea 
Agricultural Adjustment Administration 39 FR | 
Washington, D. C. Loos sav of Agrioultare | 


October 20, 1.933. ,--—-—anenemnpssenel 


OFFICE MEMORANDUM NO. 41 CORRECTED 


Subject: Recording of Codes and Marketing Agreements 


It has just come to the attention of this Office that codes 

and mar*xeting agreements are being received, opened and started in 
circulation without having cleared through the Code Control Section 
for record. 

No paper of this character should be considered official nor 

) received official attention in any office unless it has first been passed 

through the Code Control Office. 

Any code on Marketing Agreements now in circulation within the 


Administration will be duly recorded as indicated above by the responsible 


officer at once. 


By direction of the Administrator. 


Rovert Davis, 
The Administrative Officer. 
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4 0 gy AGRICULTURAL ADJUSTMENT ADMINISTRATION 
a , Ye 
yv a Washington, D. C. 
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(AGRICULTURAL ECoup,... ¥ 


wy 


Mie. i 
“EM 0” AMEONFICE MEMORANDUM NO. 42 


Subject: Rental and Occupation of Space Outside 
of Washington. 


In order that proper consideration may be given to space re- 
quirements and equipment for new offices to be opened outside of 
Washington by the Administration, it is requested that this office be 
furnished with a statement as far in advance as possible of intention 

Pp 
to open any new offices, giving the proposed scope of activities of 
the offices, the amount of space required, the desired division into 
a L 5) 
rooms, and the date upon which the office is to be opened. A requisi- 
tion for the necessary initial office equipment should also be trans- 
mitted with this information. 


; Likewise, it is requested that this office be furnished with 
\ information at least thirty days in advance of the proposed time of 
: Closing any office, in order that arrangements may be made for the 
disposition of equipment and for the termination of leases in such 
instances as we are occupying commercially leased space. 


In order that the Administrative Office may have a complete 
record of all offices now operating in connection with the Agricultural 
Adjustment Administration, please supply this office within the next 
week with a list of all offices or stations, permanent and temporary, 
Which are now in operation, with the addresses of such offices, the 
amount of space occupied, the conditions under which it is occupied, 
1.@e, whether by courtesy from some other branch of the Department, if 
so, what branch and under what conditions and with whom the arrangements 
were made, whether or not this office will be ecnlled upon to reimburse 
for same; whether under lense and, if so, the status of the lease; and 
the length of time it is anticipated the offices will be in operation. 


By Direction of the Administrator. 


ROBERT DAVIS 
The Administrative Officer. 
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OFFICE MEMORANDUM NO» 45 


Subject: Service Report of Personnel 


Division Directors and all Administrative Officers within the 
Agricultural Adjustment Administration will make report immediately. 
to the Office of The Administrative Officer indicating: 

le lumber of present personnel employed in the division, 

its sections or sub=sectionse 

2. Brief indication of the functions of sections or sub- 

sectionse 
3e Estimate of additional personnel which may be required 

insofar as this is practicables 
4. Such report will be submitted hereafter weekly on forms 
to be furnished by the Office of The Administrative 


Officere 


By direction of the Administratore 


Distribution "B" Robert Davis 
The Administrative Officere 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Wasnington, D.- C- 
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BUREAU OF \ October 18, 1933 
ee of 
\ & S ha Fe a ‘ i 
= fa rl 
sin THE ey OF 
- “OFFICE MEMORANDUM NO. 44 


Subject: Inventory of Government Owned Property 


A representative of the Agricultural Adjustment Adminis- 
tration will shortly start-on tne work of taking a physical 
inventory of public property oa hand in the various Divisions 
and Sections. It is requested that any transfers of property 
from one Division or Sectioa to another, taking place after such 

> property has been javentoried, be reported immediately to tne 
inventorial clerk of the Property and Supply Section so that 
necessary entries may ve made in tae property accounts. 
The representative engazed in this work nas full authority 
to enter any office for inveitorial purposes. 
Tne cooperation of all employees of the Agricultural 
Adjustment Administration, in this connection, is eajoined. 


By direction of the Administrator 


ROBERT DAVIS 
THE ADMINISTRATIVE OFFICER 
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UNITED STATES DEPARTMENT OF AGRICULTURE 2 RARS 


<iC CUL ‘ run eh De -CONDIMICS 


Washington, D.C. 


October 21, 1933. 


OFFICE MEMORANDUM NO. 45 


Subjects; Preparation of Codes and/or Marketing Agreements 
for Final Approval. 


1. All proposed codes of fair competition and/or marketing agree- 
ments submitted to the Administrator for final or tentative approval in 
accordance with the general regulations of the Agricultural Adjustment 
Administration, Section 4, aud Office Memorandum No. 30, should be pre- 
pared in the form prescribed below: 


2+ Hach copy of the proposed code and/or agreement should have a 
title page carrying the following information: 


(a) The name of the proposed code and/or agreement. 

(0) The name of the association proposing the code 
and/or agreement. 

(c) The date of the attached draft of the proposed 
code and/or agreement. 

(d) The certification by the Section Chief responsi- 
ble for the handling of the code and/or 
agreement, that the attached copy is a master 
copy, or as tne case may be, a true copy of 
the master. 

(e) The certification by the Section Chief, that the 
labor provisions incorporated in the code 
are true copies of the labor provisions as 
recommended by the National Industrial Recovery 
Administration transmitted to the Section Chief. 


3. Each of the several copies of the code and/or agreement mst 
be numbered. The ribbon copy of the code and/or agreement should be 
identified as the master copy and designated No. 1. The carbon should 
be identified as copy No. 


4. Hach code and/or agreement, recommended for approval, mist be 
stapled together with the title page. Officers and employees of the 
Agricultural Adjustment Administration are prohibited from unstapling, 
or, in any other manner, detaching any page or portion thereof as pro- 
posed by the Section Chief recommending the code and/or agreement. 

Any chaage in the text of the proposed code and/or agreement other than 
purely typographical error mst be initialed by the Section Chief. 


-2- 

5. Any suggested changes in the content or wording of the code 
and/or agreement, or any recommendations appertaining thereto mst be 
incorporated in a separate memorandum. This memorandum, or a Copy 
thereof mst be attached to each copy of the code. The Section Chief 
is responsible for insuring that no changes are made on all copies of the 
code and/or agreement recommended. 


6. In transmitting the proposed code and/or marketing agreement 
with the recommendation for approval the file comprising all four 
copies of the proposed code and/or marketing agreement, and supporting 


documents, should be punched and attached to a folder with aa Acco 
fastenere 


By direction of the Administrator. 


ROBERT DAVIS, © 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C. 
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OFFICE MEMORANDUM NO. 46 , BUREAU OF 
ff, cic TURAL ECONO: 
Re: Calling of Informal \ ps ky 
f ; 
Conferences. XE 5, 


The Control Office has established a service to Section 
Chiefs for the calling of Informal Conferences when in their 
opinion such conferences are warranted according to Paragraph 
402 of the General Regulations of the AAA. 


1. When the Section Chief desires to call an Informal 
Conference, he will fill out and transmit to the Control 
Orfice: 


(a) A notification of Informal Conference, setting 
the date, time and place at which he desires to hold 
said conference. 

(bv) A draft of the proposed code as provided for 
in Office Memorandum No. 30. 


2. The Control Office shall then make all physical 
arrangements for said conference. 


3. The Control Office will send forms in duplicate re- 
questing the assignment of personnel from the offices of the 
General Counsel, Consumers Counsel, NRA, Production Division 
and Finance Division, one copy of which to be returned to the 
Control Office signed by the respresentative detailed to the 
Informal Conference. 


4, The Control Office shall notify the Section Chief 
that such arrangements are completed. 


By Direction of the Administrator. 


ROBERT DAVIS 
The Administrative Officer. 
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UlLisl SiAsh§ DslAniew? OF AGRICU LOR 
Agricultural Adjustment Administration 
Washington, D.C. ~ 


October 26, 1933. 


OFFICE MEMORANDUM NO. 47 


Subject: Correspondence with government officials, 
including Members of Congress. 


1. Office Memorandum No. 31 prohibits the giving of certain 
confidential information, either in person or by correspondence, by 
any individual attached to this Administration except as provided 
therein. 

2, Attention is called to paragraphs 3 and 5 of Office 
Memorandum No. l. 

%, Letters and other written communications in answer to 
ingiiries from officials in other Federal Department or establishments, 
including Members of Congress, which require, in reply, an expression 
of ooinion as to policies, status of projects, proposed lee klative 
action and other matters of importance affecting this Administration, 
shall ve expedited and shall be routed through the Administrative 
Ortacer. 

4, In cases where a request is made for an officer or employee 
of this Administration to appear before any other Federal Department 
or establishment, including a committee or Member of Congress, the 
officer or employee to whom the request is made shall promptly notify 
the Administrative Officer in order that adequate arrangements may be 
made to respond to the request. 


By direction of the Administrator. 


Robert Davis, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C. 


4 


Subject: Signing of communications by initials. 
Division Directors and all Administrative Officers within 


the Agricultural Adjustment Administration in forwarding papers and 


vouchers to the Comptroller's office will either sign their names to 


such communications, or if they use their initials will affix a rubber 
stamp signature on the communication so that the COMPTROLL#R will be 
able to readily identify the officer. In case of certifications and 


approvals of vouchers the name must be written out in full. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C. 


October 27, 1933. 
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OFFICE MEMORANDUM NO. 49 H AGRICUL 
oC . \ 
Subject: - Notice of Hearing. 


No Notice of Hearing will be approved by the office 
of the General Counsel for any code, marketing agreement 
or license unless the procedure as laid dom by the G.R. - 
A.A.A., Sections 401 to 406, and Office Memoranda Numbers 
28 and 30, is meticulously followed: and, unless the 
preparation of the Application for Formal Hearing as laid 
down in Office Memorandum Number 37 is provided. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C. 
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October a7, 1933. 
OFFICE MEMORANDUM NO. 50 


Subject: Procedure for Handling Secretary and 
Administrator Letters. 


In order to expedite the handling of letters for the signature 
of the Secretary and Administrator, the following procedure will be 
followed when such letters clear through the SOUTH BUILDING: 


All Secretary and Administrator letters will be forwarded from 
the Mails and Files Section by special messenger to the Administrative 
Section, Production Division, SOUTH BUILDING, Room 5062, and from 
there forwarded to the sections designated by the Mails and Files 
Section. 


All answers to Secretary and Administrator letters will be 
transmitted through the Administrative Section, Production Division, 
SOUTH BUILDING, Room 5062, direct to the Mails and Files Section. 


The Administrative Section, Production Division, SOUTH BUILD- 
ING, Room 5062, will mark the Secretary and Administrator letters which 
are to be sent to the Production Division and to the Processing and 
Marketing Division for delivery to those divisions by the Mails and 
Files Section, which section will see that the letters reach the 
proper section and division heads (for initialing third copy, lower 
left-hand corner). The letters will then be forwarded to the Visa 
Officer for transmittal to the Administrator for initialing or sig- 
nature. After the letters are signed or initialed, they will be returned 
to the Mails and Files Section for mailing or transmittal to the Secre- 
tary's office. 


All Secretary and Administrator letters which are to be returned 
to the sections and units for correction should in turn be sent to the 
Mails and Files Section for transmittal to the originating sections 
through the Administrative Section, Production Division, SOUTH BUILDING, 
Room 5062. 


By direction of the Administrator 


ROBERT DAVIS, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C.- 


October 2/7; 1333. 
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OFFICE MEMORANDUM NO. 51 fra ae ee 


Subject: Re-routing of Mail in the South Building NEG 


There has been set up in the Administrative Section, Pro- 
duction Division, South Building, Room 5052, a re-routing desk for 
the purpose of recording letters which are being sent from one 
section to another. 

In the future, all letters originating in the South Build 
ing for transmittal to any section other than that indicated by the 
Mails and Files Section mst be forwarded to the re-routing desk in 
order that a record may be kept of the section into which the letters 
are being sent. 

A record of all such re-routed letters will be transmitted to 
the Mails and Filcs Section so that they may Imow at all times where 
such letters and memoranda have been sent. 

It is imperative that the foregoing procedure be followed each 
time that a letter is sent to another section. 


By direction of the Administrator 


ROBERT DAVIS, 
The Administrative Officer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C. 


October 26, 1933 
OFFICE MEMORANDUM NO. 52 
Subject: Handling of GPasctiavions with the Federal 
Hmergency Relief Administration. 

Attention is invited to the fact that Major Robert M. 
Littlejohn, Chief of Special Commodities Section, is to be the 
official representative of the A.A.A. in all dealings with the Federal 
Emergency Relief Administration. It is therefore directed that any 
negotiations with that Administration be handled through Major 
Little john. 


By direction of the Administrator. 


ROBERT DAVIS, 
The Administrative Officer. 
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